
 

 
SHORT-TERM RENTAL PERMIT APPLICATION 

 
 

Rental Property Address 
 
 
 
 
 
 
 
 
 
 
 
 
 
      
                           
        
 

 

 

 
 
 
Property Owner 

Name    Phone   □ 24/7 contact □ text OK 

Mailing Address    Alt. Phone    □ 24/7 contact  □ text OK 

 
 

Email   

 
Managing Agency, Agent or Local Contact Person 

Name    Phone   □ 24/7 contact □ text OK 

Mailing Address    Alt. Phone    □ 24/7 contact  □ text OK 

 
 

Email   

 

1st time registration fee: $1000.00 / up to 3 bedrooms 
 a. $50.00/bedroom per additional bedroom 
 b. 1st inspection included 
 c. Reinspection fee: $100.00 per re-inspection 
• Inspection list correction timeline: 30 days. *Extensions may be granted if a contractor is hired and/or work is 

ongoing and repairs are under contract. Requests for an extension must be made in writing*  

 

 

 

 

 

 



Documents Included: 
□ Floor Plans Number of Bedrooms   Number of Bathrooms _____ 

□ Site Plan Number of Parking Spaces 

□ Copy of Property Deed
□ Insurance Policy Declaration Page (commercial use of Short-Term Rental: $500,000 min. liability)

□ Septic System Evaluation and Pumping Record

□ Copies of Required Tax Certificates (State & Monroe County)

□ Property Owner’s Association approval (if applicable)

I/We hereby give consent for inspection of the property by the enforcement officer to verify compliance with the 
conditions of this Short-Term Rental Application. Owner authorizes management company to accept service for the 
owner. 

Owner Signature Date  Managing Agency/Agent/Local Contact Person Date 

I/We agree to and have read and understand Chapter 391 Rental Property up to and including all sections of the ordinance. 
By signing below, I/We agree to follow all sections of Chapter 391. I/We understand that non-compliance of this ordinance may 
result in violations and penalties including revocation of the short-term rental permit or future denial of a short-term rental 
application. 

________________________________    ________ _______________________________________ _________ 
Owner Signature Date Managing Agency/Agent/Local Contact Person    Date 
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